
 

  

REQUEST FOR PROPOSAL 
HUMAN RESOURCES SERVICES 

        Northern Rural Training and Employment Consortium (NoRTEC) 
NoRTEC is an Equal Opportunity Employer and provider of employment and training programs. Auxiliary aids and services 

are available upon request to individuals with disabilities 

Abstract 
NoRTEC is soliciting proposals from qualified Human Resources professionals or firms to provide 
Executive Director transition support, Executive Director recruitment services, and general Human 
Resources consulting through June 30, 2027. The purpose of this engagement is to support 
organizational stability, leadership continuity, and effective Human Resources practices during a 
period of organizational transition. 



1 
 

REQUEST FOR PROPOSALS (RFP) 

SECTION 1: PURPOSE, FUNDING AND SCHEDULE 
 
RFP PURPOSE 
The Northern Rural Training and Employment Consortium (NoRTEC) is requesting proposals 
from qualified Human Resources consulting firms, executive recruitment firms, or experienced 
human resources professionals to provide comprehensive Human Resources Services through 
June 30, 2027. 
 
As the administrative entity for Workforce Innovation and Opportunity Act (WIOA) programs 
within the NoRTEC Workforce Development Area, NoRTEC is responsible for maintaining 
effective leadership, organizational capacity, workforce system oversight, and compliance with 
applicable federal and state laws, regulations, and policies. To support these responsibilities, 
NoRTEC seeks a qualified contractor to provide professional human resources services during a 
period of executive leadership transition and organizational planning. 
 
The selected contractor will serve as a strategic advisor to NoRTEC leadership and designated 
Workforce Development Board representatives by providing services in two primary areas: 
 

1. Executive Director Recruitment, Screening, On-Boarding, and Transition Support 
2. General Human Resources Consulting and Advisory Services 

 

EXECUTIVE DIRECTOR RECRUITMENT, ON-BOARDING, AND TRANSITION 
SERVICES 
The selected contractor will assist NoRTEC in ensuring continuity of leadership and operations 
during the transition period between executive directors. Services may include development and 
implementation of onboarding plans, assessment of organizational and workforce needs, 
consultation with the Workforce Development Board and Governing Board leadership, review of 
organizational structures and personnel practices, and recommendations designed to support 
effective administration of WIOA-funded programs and workforce development initiatives. 
 
The executive director’s recruitment activities are in process. This contract is intended to continue 
this process, and implement transition activities, including executive onboarding and 
organizational support, to ensure successful completion of the transition. 
 

GENERAL HUMAN RESOURCES CONSULTING AND ADVISORY SERVICES 
The selected contractor will provide ongoing Human Resources consulting and advisory 
services which may include: 
 

• Human Resources policy and procedure review and development 
• Employee relations consultation and support 
• Classification and compensation review 
• Performance management guidance 
• Workforce planning and organizational development 
• Personnel investigations and corrective action consultation 
• Compliance with federal and California employment laws 
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• Human Resources support related to public-sector workforce administration. 
• Advisory services to management, Workforce Development Board leadership, and 

designated committees 
 
The contractor may also provide guidance related to personnel practices that support NoRTEC’s 
responsibilities under WIOA, including workforce system leadership, equal opportunity 
requirements, and organizational effectiveness.  
 
RFP SCHEDULE 

Date Activities/Events 

August 12, 2026 RFP Release Date  

August 19, 2026 Deadline for Written Questions  

August 26, 2026 Deadline for Proposal Submittal 

August 27-28, 2026 Evaluation Committee Review and Selection  

September 1, 2026 Target date for Contract Execution 

RFP CONTACT 
RFP Contact Person and mailing address for questions about the proposal process or technical 
issues:  

Cindy Newton, Interim Executive Director 
NoRTEC 
11 Ilahee Lane, Chico CA 95973 
cindy.newton@ncen.org 
(530) 892-9600  
 

PROPOSAL SUBMISSION AND QUESTIONS 
Proposals must be submitted by email to cindy.newton@ncen.org no later than 5:00 p.m. Pacific 
Time on August 26, 2026. The email subject line should read "Proposal - Human Resources 
Services RFP." Proposals received after the deadline will not be considered. Questions regarding 
this RFP must be submitted in writing to the RFP Contact no later than August 19, 2026. 
Responses to questions will be provided in writing to all known recipients of this RFP. 
 

COMPENSATION 
Respondents may propose a fixed-fee, hourly, milestone-based, or hybrid compensation model. 
Proposals must include a detailed budget narrative describing the proposed compensation 
structure, estimated level of effort, deliverables, and any reimbursable expenses. 

Compensation for consultant services must be reasonable, necessary, and consistent with the 
scope of work, qualifications of assigned personnel, and prevailing market rates for comparable 
services. Proposed costs will be evaluated based on the complexity of the work, consultant 
experience, and overall value to NoRTEC. 

The cost proposal must identify: 

• Hourly rates and estimated hours, if applicable 
• Fixed-fee or milestone-based costs, if applicable 

mailto:cindy.newton@ncen.org
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• Direct expenses, including travel and recruitment-related costs 
• Any optional services not included in the base scope of work 

Payment will be made based on approved detailed invoices and completion of agreed-upon 
services and deliverables. Invoices must document the services provided and, where hourly 
billing applies, the dates and hours of service. NoRTEC reserves the right to negotiate 
compensation, staffing, deliverables, and contract terms prior to award. 

The lowest cost proposal will not necessarily be selected. Cost will be evaluated in conjunction 
with qualifications, experience, proposed approach, and demonstrated ability to successfully 
perform the requested services. 

SECTION 2: BACKGROUND 
 
WORKFORCE INNOVATION AND OPPORTUNITY ACT (WIOA) OVERVIEW  
The purpose of the WIOA is to improve the public workforce system with education and 
economic development to create a collective response to economic and labor market challenges 
on the national, state, and local levels. WIOA helps job seekers, including youth and those with 
significant barriers to employment, access education, employment and training, and support 
services to succeed in the labor market and to match employers with the skilled workers they 
need to compete in the global economy.  

OVERVIEW OF NORTEC 
The Northern Rural Training & Employment Consortium (NoRTEC) headquartered in Chico, 
California, administers WIOA programs in eleven Northern California counties. Established in 
1983, NoRTEC is led by a Governing Board and Workforce Development Board (WDB) that 
oversee a broad range of programs and initiatives. The WDB includes representatives from small, 
medium, and large businesses, labor organizations, education, economic development, 
community-based organizations, and one-stop partners.   
 
NoRTEC is a special district organized under a Joint Powers Agreement to provide United States 
Department of Labor (USDOL) WIOA services and has established contracts with nonprofit 
agencies in eleven counties to ensure job seekers and businesses have access to a comprehensive 
array of job training and employment services. The counties in NoRTEC’s service area are Butte, 
Del Norte, Lassen, Modoc, Nevada, Plumas, Shasta, Sierra, Siskiyou, Tehama, and Trinity. 
Additional information about NoRTEC can be obtained at www.ncen.org.  
 

ORGANIZATIONAL CONTEXT AND HUMAN RESOURCES NEEDS 
Over the past several years, NoRTEC has experienced organizational and leadership 
transitions that have created a need to strengthen internal systems, stabilize operations, 
and support long-term organizational effectiveness. As the organization moves forward, 
NoRTEC seeks a strategic Human Resources partner to provide professional expertise and 
guidance during this important period of transition. 

The selected contractor will assist NoRTEC in supporting executive leadership, conducting a 
comprehensive recruitment process for a permanent Executive Director, and providing 
ongoing Human Resources consulting services. In addition to filling immediate 

https://www.congress.gov/113/bills/hr803/BILLS-113hr803enr.pdf
http://www.ncen.org/
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organizational needs, the consultant will help establish a solid foundation for future 
leadership, promote sound personnel practices, support organizational stability, and ensure 
compliance with applicable employment laws, regulations, and public-sector best practices. 

The overall goal of this engagement is to strengthen organizational capacity, support effective 
governance and leadership, and position NoRTEC for long-term success in conducting its 
workforce development mission throughout the eleven-county service area. 

SECTION 3: ELIGIBLE RESPONDENTS AND QUALIFICATIONS 
 
Eligible respondents may include HR consulting firms, executive search firms, independent HR 
consultants, nonprofit HR consultants, and public-sector HR professionals. 
 
Desired Qualifications: 
• Minimum five years senior HR experience 
• Executive recruitment experience 
• Knowledge of California employment law 
• Employee relations experience 
• Experience supporting boards and executive leadership 
• Public-sector or nonprofit experience preferred 
• SHRM, PHR, SPHR, IPMA-HR or equivalent credentials preferred 
 

SECTION 4: SCOPE OF WORK 

The selected contractor shall provide professional Human Resources services to support 
organizational stabilization, executive leadership transition, executive recruitment, and ongoing 
Human Resources operations through June 30, 2027. The contractor will work collaboratively 
with NoRTEC leadership, the Workforce Development Board, Governing Board representatives, 
and designated staff to assess organizational needs, provide strategic recommendations, and 
implement services that strengthen organizational effectiveness and support long-term success. 

TASK 1 – CONTINUE THE EXECUTIVE DIRECTOR RECRUITMENT, ONBOARDING, 
AND ORGANIZATIONAL TRANSITION SUPPORT 

The contractor shall provide Human Resources and organizational transition support designed to 
promote continuity of operations, leadership effectiveness, and organizational stability during the 
interim executive leadership period. 

Services may include: 

• Assessment of organizational transition and workforce needs. 
• Development and implementation of an Executive Director onboarding and transition plan. 
• Review of organizational structure, staffing, reporting relationships, and operational 

practices. 
• Consultation with Board leadership regarding executive transition activities and priorities. 



5 
 

• Identification of organizational risks, opportunities, and capacity-building strategies. 
• Recommendations to strengthen communication, employee engagement, and operational 

effectiveness. 
• Support for leadership transition planning and implementation. 
• Development of transition-related reports, recommendations, and action plans as requested. 
• Review and update the Executive Director position description and qualifications. 
• Conduct stakeholder consultations to identify desired leadership competencies and 

organizational priorities. 
• Assist in evaluating compensation and benefits competitiveness. 
• Develop a recruitment strategy, outreach plan, and recruitment timeline. 
• Prepare recruitment materials and candidate information packages. 
• Assist with employment offer development and negotiations. 
• Support transition planning for the selected Executive Director. 
• Develop onboarding recommendations and orientation activities to support successful 

integration into the organization. 

TASK 2 – GENERAL HUMAN RESOURCES CONSULTING AND ADVISORY SERVICES 

The contractor shall provide ongoing Human Resources consultation and support to strengthen 
organizational effectiveness, ensure compliance, and support sound personnel practices. 

Services may include: 

• Human Resources policy and procedure review, development, and updates. 
• Guidance regarding California and federal employment law compliance. 
• Employee relations consultation and conflict resolution support. 
• Performance management and corrective action guidance. 
• Classification, compensation, and organizational structure review. 
• Organizational development and workforce planning recommendations. 
• Human Resources support related to recruitment, retention, and succession planning. 
• Investigation consultation and support, as requested. 
• Advisory services to management, Board leadership, and designated committees. 
• Review and recommendations regarding personnel systems, practices, and documentation. 
•  Training recommendations and workforce development strategies. 
• Other Human Resources services related to organizational stabilization and effectiveness. 

SECTION 5: DELIVERABLES 
 
At a minimum, the selected contractor shall provide: 

• An Executive Director onboarding and transition plan to support continuity of operations and 
organizational stability. 

• Executive Director recruitment planning materials, including a proposed recruitment timeline, 
position review recommendations, and recruitment strategy to support a future 
comprehensive recruitment process. 

• Candidate recruitment, screening, and selection support materials, as requested. 
• Human Resources guidance and recommendations related to personnel matters, 

organizational needs, and compliance requirements during the contract period. 
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• Brief monthly status reports summarizing activities completed, progress made, key issues 
identified and recommended next steps. 

• Additional recommendations, reports, or work products as necessary to support NoRTEC's 
leadership transition and Human Resources needs during the term of the agreement. 

The contractor shall maintain regular communication with designated NoRTEC representatives 
and provide timely updates regarding project activities, emerging issues, and recommended 
actions throughout the contract period. 

SECTION 6: PROPOSAL FORMAT 
 
All proposals must be organized and assembled according to the requirements of this section and 
in the order described:  
 

1. Proposal Cover Sheet. The cover sheet should include the name of the respondent, type of 
organization, address and contact information and name of person authorized to submit 
the proposal on behalf of the organization.  

 
2. Executive Summary. Each proposal must include an executive summary which at a 

minimum describes the respondent organization, summarizes its relevant experience and 
qualifications, and outlines the scope of services being proposed. The Executive 
Summary is limited to two (2) pages.  

 
3. Narrative. A written narrative statement to include:  

• Experience and background of bidder in providing services requested in this RFP, 
including the ability to meet specifications, and the technical skills to accomplish the 
work. Bidder should exhibit knowledge of the national workforce system funded in 
part by WIOA, and the relationship of the system with key stakeholders.  

• Specific plan for complying with the scope of work including the approach in 
accomplishing specific tasks.  

• The proposed compensation structure and total cost for all labor, materials, and travel 
required to perform the services, consistent with the compensation models described 
in Section 1. 
 

4. Provide up to three (3) professional references for similar services performed within the 
last five years.  

 
5. Optional Bidder Attachments. Optional attachments are limited to five (5) pages.  

 
6. Completed Attachment A, Attachment B and Attachment C of this RFP. 

 
SECTION 7: CONTRACT INFORMATION 

CONTRACT TERM 
The initial contract term will be from September 1, 2026, through June 30, 2027. The contract 
may be renewed in one-year increments, consistent with fiscal year funding, for up to four 
additional years (through June 30, 2031).  
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CONTRACT TYPE 
NoRTEC anticipates awarding either a fixed price (including milestone-based) or cost-
reimbursement contract, consistent with the compensation model proposed by the successful 
Respondent and negotiated prior to award. If a cost-reimbursement contract is awarded, the 
following applies: A Cost Reimbursement Contract is one that establishes an estimate of total 
costs for the purpose of obligating funds and a ceiling that the contractor may not exceed (except 
at contractor’s risk) unless the awarding party agrees to amend the contract and provide additional 
funds.  
 
NoRTEC is responsible for ensuring that contracted costs are both necessary and reasonable. 
Provisions are made for limited movement of funding among line items. The contractor is 
required to maintain records sufficient to account for all expenditures. Costs will be reported 
monthly.  
For responding to this RFP, Respondents should develop a line-item budget showing all expected 
costs associated with delivering the proposed services.  
 
Due to the nature of the WDB’s funding sources, potential changes in legislation and policies, 
and performance achieved, Respondents are advised that any contract awarded under this RFP 
may be modified to incorporate such changes, adjustments in the delivery system, or any 
activities provided. 
 

CONFLICT OF INTEREST  
All proposals will be reviewed for a perceived conflict of interest. All respondents must disclose 
any actual, potential, or perceived conflicts of interest, including relationships with NoRTEC 
board members, officers, employees, subrecipients, or service providers. Conflicts must be 
disclosed and submitted as part of the proposal (Attachment “C” to this RFP). 
 
Respondents will not offer or provide any gratuities, favors, or anything of monetary value to any 
officer, member, employee, or agent of the WDB (including special committees), Local Chief 
Elected Official(s), Fiscal Agent, or other individual/organization for the purpose of having an 
influencing effect toward their own proposal or any other proposal submitted. No employee, 
officer, or agent of the WDB (including standing committees), Local Chief Elected Official(s), 
Fiscal Agent, or other individual/organization shall participate in the selection, award, or 
administration of a contract supported by WIOA funds if a conflict of interest or potential conflict 
would be involved. Respondents shall not engage in any activity that will restrict or eliminate 
competition. Violation of this provision may cause a respondent’s proposal to be rejected.  

SECTION 8: EVALUATION CRITERIA 
 
All complete proposals will be evaluated according to the guidelines set forth in this RFP. All 
bids will be evaluated based on responsiveness to this RFP.  
 
Negotiations will start with the bidder(s) whose proposal(s) has been judged most appropriate 
regarding all factors, including experience and cost. The lowest-priced proposal will not 
necessarily be selected, as cost is only one of the factors that will be considered. Knowledge of 
WIOA and comparison of the Proposer’s service proposals will contribute to the selection.  
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The following criteria will form the basis upon which NoRTEC will evaluate proposals. 
Proposals that meet the mandatory (complete and compliant) requirements, as stated above, will 
be evaluated with the following: 
 
 

Criteria 
Points 

Proposer identified a clear strategy on how they will sufficiently address the project scope of work 
and deliverables. 
Considerations: 
 Proposer statement regarding how they will accomplish the scope of work and an articulated 

strategy of how the requirements within the scope of work will be accomplished. 

30 

Proposer sufficiently addressed their demonstrated operation of state or federal labor laws and 
guidance. 
Considerations: 
Proposer statements of their knowledge include the following elements: 
 Identifies other projects, assignments or work that involves WIOA. 
 Provides information on past involvement of one or more comparable engagements. 
 Has conveyed an understanding of federal and state guidance or resources available. 

 

30 

Proposer has sufficient qualifications to conduct the scope of services and satisfy all requested 
requirements: 
Considerations: 
Proposer demonstrates the following: 
 Experience providing executive recruitment, leadership transition, and HR consulting 

services. 
 Experience supporting public agencies, Workforce Development Boards, Joint Power 

Authorities, Non-Profit Organizations, or other comparable organizations.  
 Knowledge of California employment law, HR best practices, and organizational 

development. 
 Experience advising executive leadership, governing boards, or management teams. 

30 

Business Diversity  
Considerations:  
 Proposer is a certified minority-owned, women-owned, veteran-owned, or disadvantaged 

business enterprise. 
 Proposer’s business is located within the NoRTEC service area or a designated labor surplus 

area. 
 

10 

Total Available Points 100 
 

In addition to the criteria above, cost proposals will be evaluated for reasonableness, completeness, and 
cost-effectiveness relative to the proposed scope of services. Cost will be considered together with 
technical merit in the final selection, with technical factors weighted more heavily than cost. 

 

 



9 
 

SECTION 9: REVIEW PROCESS, AWARD AND APPEALS 

REVIEW PROCESS 
NoRTEC may, at its discretion, request presentations by or meetings with any proposers to clarify 
or negotiate modifications to the proposals. However, NoRTEC reserves the right to make an 
award without further discussion of the proposals submitted. Therefore, proposals should be 
submitted initially on the most favorable terms the Proposer can provide from both technical and 
price standpoints. NoRTEC anticipates awarding the contract to the proposer with the highest 
total points. 
 

ACCESS TO SCORE SHEET AND COMMENTS  
Individual score sheets and comments used during the evaluation process may be provided in the 
form of summaries as prepared by NoRTEC staff. Actual individual scores sheets will not be 
disclosed. These summaries will be provided to applicants of the RFP who submit a written 
request. Requests for this information shall be responded to within ten (10) business days of the 
final contract/agreement recommendations and any appeals submitted. The purpose of releasing 
this information is for technical assistance and continuous improvement and not for purpose of an 
appeal. 
 

NEGOTIATION/AGREEMENT  
All Respondents shall designate an authorized negotiator. (The name and contact information for 
this person must be included on the Proposal Cover Sheet (Attachment A).) This designated 
person must be empowered to make binding commitments to the successful Respondent and its 
subcontractors, if any. NoRTEC reserves the right to negotiate the final terms of the 
contract/agreement with the successful Respondent(s). Items that may be negotiated include, but 
are not limited to, the scope of work, the staff as proposed, the implementation schedule, and the 
final award amount. 
 

NOTIFICATION OF AWARD 
It is expected that a decision will be made within 5 days of the closing date. Upon conclusion of 
final negotiations with the successful proposer, all proposers will be informed in writing of the 
name of the successful firm/individual. Contract execution will occur following expiration of the 
protest period described below and resolution of any timely protest. 

THE APPEALS PROCESS 
Only respondents to this RFP may appeal the results if they believe the procurement process was 
violated in some manner, and/or Federal, State, and/or NoRTEC procurement guidelines have 
been violated. An appeal will not be allowed to contest individual scores, the rating system, 
disqualification, or dissatisfaction with the evaluation results. 
 
Any respondent wishing to protest shall submit a written appeal to the Interim Executive Director 
of NoRTEC no later than five (5) calendar days following the date of the Notice of Award. The 
protest shall clearly identify the specific grounds for the protest and include all supporting 
documentation. The Interim Executive Director or designee will review the protest and issue a 
written decision in accordance with NoRTEC's procurement and vendor selection procedures. 
The Interim Executive Director's decision shall be final unless otherwise provided by applicable 
law or NoRTEC policy. 
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Written protests shall be submitted by email to the Interim Executive Director Cindy Newton, 
cindy.newton@ncen.org. 

SECTION 10: DISCLAIMERS AND GENERAL PROVISIONS 
 
At the discretion of NoRTEC, if it becomes necessary to revise any part of this RFP, an 
addendum will be provided to all known recipients of this RFP and posted on NoRTEC’s 
website. Any clarification will become an addendum to this RFP.  
 
Respondents are responsible for checking the website frequently to remain informed about the 
procurement process and other information that may affect this RFP. 
 

RIGHT TO CANCELLATION 
NoRTEC reserves the right to cancel all or any part of this RFP at any time without prior notice 
and reserves the right to modify the RFP process and timeline as is deemed necessary.  
 

NONRESPONSIVE PROPOSALS 
Proposals may be judged nonresponsive and removed from further consideration if any of the 
following occur: 
 

• The proposal is not received on a timely basis in accordance with the terms of this RFP. 
• The proposal does not include all the specified elements. 

MINORITY BUSINESS PARTICIPATION  
NoRTEC, as a recipient of State and Federal funds, subscribes to the practices below and will 
fully comply with Federal, State, and Local laws and directives governing non-discrimination, 
equal opportunity, and affirmative action in all activities.  

• No person shall be discriminated against whatsoever on the grounds of race, religion, 
color, age, sex, physical handicap, or national origin.  

• No person shall because of race, religion, color, age, sex, physical handicap, or national 
origin, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity funded entirely or in part by NoRTEC, the 
State, or the Federal Government.  

• Affirmative Action shall be taken by all levels of governments, where necessary, to 
support the underlying objectives of said anti-discrimination policies.  

 
To further support policies related to affirmative action, equal opportunity, and non-
discrimination, NoRTEC will make every effort to ensure that Minority Business Enterprises 
have the maximum practicable opportunity to participate in construction contracts and in the 
procurement of goods, professional services, and supplies. Contractors are encouraged to indicate 
in their RFP response if they are a certified minority business as certified through the State of 
California. A listing of certified minority businesses, as well as the services and commodities they 
provide, is available from the Department of General Services 916-375-4940.  
 

mailto:cindy.newton@ncen.org
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NON-DISCRIMINATION & EQUAL OPPORTUNITY ASSURANCE (29 CFR Part 38) 
As a condition of the award of financial assistance from the Department of Labor under Title I of 
the WIOA, the proposer assures us that it will comply fully with the nondiscrimination and equal 
opportunity provisions of the following laws: 
 
• Section 188 of WIOA which prohibits discrimination against all individuals in the United 

States on the basis of race, color, religion, sex, national origin, age, disability, political 
affiliation, or belief, and against beneficiaries on the basis of either citizenship/status as a 
lawfully admitted immigrant authorized to work in the United States or participation in any 
WIOA Title I financially assisted program or activity; 

• Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the 
basis of race, color, and national origin. 

• Section 504 of the Rehabilitation Act of 1973, as amended, prohibits discrimination against 
qualified individuals with disabilities. 

• The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the 
basis of age; and 

• Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination 
on the basis of sex in educational programs. 

 

CERTIFICATION REGARDING LOBBYING (29 CFR Part 93). 
Proposer certifies, to the best of his or her knowledge and belief, that no Federal appropriated 
funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress, in 
connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment or modification of any Federal contract, grant, loan or 
cooperative agreement. 
 

RECORD RETENTION 
Proposer will retain records for three years and will give the awarding agency, the Comptroller 
General of the United States, and if appropriate, the State, through any authorized representative, 
access to and the right to examine all records, books, papers, or documents related to the 
Contract; and will establish a proper accounting system in accordance with generally accepted 
accounting standards or agency directives. 
 

DISCLAIMERS 
 
1. No costs will be paid to cover the expense of preparing a proposal or procuring a contract services 
or supplies under WIOA. 
 
2. Proposers are advised that most documents in the possession of NoRTEC are considered public 
records and subject to disclosure under the federal and state public records laws. 
 
3. NoRTEC may require selected proposers to attend oral interviews, participate in negotiations, 
and rewrite their statements of work as agreed upon during contract negotiations. 
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4. NoRTEC may choose not to award a contract to the proposers with lowest cost or highest rating 
when considering other factors such as balancing services to customers. 
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ATTACHMENT A   

PROPOSAL COVER SHEET 
 

 

 
Name of Respondent: 
 
Business Address: 
 
Phone: 
 
Fax: 
 
Years in Business: 
 
Unique Entity ID (UEI):                                                                         FEIN Number: 
Name, title, and contact information of person authorized to answer any questions about the 
proposal, negotiate the contract terms, and contractually bind the respondent: 
 
Name and Title: 
_____________________________________________________________________ 
 
Phone: ( )______________________ Fax: ( )___________________ Email: 
__________________________ 
 
I do hereby certify that this proposal is submitted in accordance with the provisions and 
conditions outlined, that this firm, acknowledges and accepts the terms and conditions of this 
RFP by tendering an offer to NoRTEC; that all the information is complete and accurate, and 
that this proposal represents a firm offer to provide the requested services. This offer shall 
remain valid for a minimum of 90 days. I also certify that the fees in the proposal have been 
arrived at independently, without consultation, communication, or agreement with any other 
bidder or with any other competitor for the purpose of restricting competition, as to any matter 
relating to such fees; and no attempt has been made or will be made by the bidder to induce 
any other person or organization to submit or not submit a proposal for the purpose of limiting 
or restricting competition. I further certify that this organization can and will provide and make 
available, at a minimum, all services described in the proposal. 

 
 
 
_____________________________________________ ____________________________ 
Signature of Authorized Representative       Date 
 
 
_____________________________________________________ 
Printed Name and Title 
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ATTACHMENT B 

BUDGET 
 

 
Please provide a brief budget narrative. State what method of payment will be requested, either 
fixed unit price or cost reimbursement with a demonstrated performance basis. If a fixed unit price 
contract is proposed, describe in detail the proposed outcome payment points and the 
documentation that will be submitted to prove attainment of the outcome.  
 
Describe the measurable performance outcomes to which the organization will tie payment and the 
documentation that will be submitted to prove attainment of the outcome. The method of payment 
and the corresponding necessary documentation to be submitted will be subject to negotiation. The 
proposal must include a detailed line-item budget with appropriate narrative descriptions. 
 
The budget will be evaluated based on cost-effectiveness and completeness.  
 
Consultant Services and Pay must be in compliance with EDD’s Workforce Services Directive 21-
05: Consultant Pay Requirements  
 
  

https://edd.ca.gov/siteassets/files/Jobs_and_Training/pubs/wsd21-05.pdf
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ATTACHMENT C  

CONFLICT OF INTEREST FORM 
 

 
By submitting a proposal, the bidding entity certifies his/her knowledge and belief that there is no 
conflict of interest (real or apparent) inherent in the bid or in delivering the scope of work if 
NoRTEC awards a contract. A conflict of interest arises if any individual involved in the 
preparation of this proposal and delivery of services has a financial or other interest or would be 
likely to gain financially or personally from the award of a contract. The same would hold true for 
any member of the individual’s family, partner, or an organization employing or about to employ 
any of the above as a direct result of the successful award of a contract under the RFP. NoRTEC 
reserves the right to disqualify a bidding entity should a conflict of interest be discovered during 
the solicitation process.  
 
 
_____________________________________________________________________ Principal 
Agent Signature        Date 
 

Organization Name 
Address 
Contact Person 
Phone 
Email 
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